Humphrey Fellows Checklist for Departing Cornell University

Use this list to help organize your plans for returning home.  
You can add your own items at the end     






   √    DONE
Plans to move to affiliation site


 1.  End of April:  Notify Francine in writing of your planned departure date


2. Schedule an apartment inspection with your landlord one week before your 
      departure.  Review your lease carefully and leave apartment in the state you moved in.


 3.  Contact affiliation host administrative assistant for short term housing advice                                   

 4.  Check the Humphrey Fellows site for accommodations in Washington, D.C. 

      Also Craigslist.com, Sublet.com                                    


 5.  Fill out forwarding address forms https://moversguide.usps.com/ 

 6.  Leave contact information for you at the affiliation site and your permanent                                         

      home address with John
 

 7.  Contact NYSEG and Cable company to pay your current month’s bill                                        

 8.  Get deposit slips for your bank account. And routing information for deposits .                                               

 9.  File any medical insurance claims that are still outstanding.  Pay the balance that you owe.              

10.  Clear your student account and pay any outstanding bills for the library or parking.                            

11.  Return borrowed household items to the place you borrowed them.  If you have items to pass on,

       give to friends.                    
12.  Other places which you may leave items in good condition:  Salvation Army, Womens Community
       Building or Trader Vics (they will purchase used items in good condition)                                          
13. Make arrangements with Mike for transportation to the airport or the bus station 1 week 
       in advance.
14.Ship books home through Airmail M-Bag at a reduced rate at the Post Office.  There are 
regulations for shipping, ie. weight and size limitations, and you must have good labels with 
return address and box open for inspection http://www.usps.com/international/mbags.htm 
Academic

15.  Order transcripts from the University Registrar’s Office (only for courses taken for a letter grade)    
      http//registrar.sas.cornell.edu/Student/

16.  Your CU email remains active until the start of new semester or mid August.  Give contacts your

       new email address 
17.  Return library books         
18.  Complete Cornell evaluation and give to Graduate Student

19.  Review your year end report from the graduate student  





                                                                                                                  
